
 
5.0 Completing a LASS Submission 

 
 

5.6 Data Collection Form - General Information 
 
The General Information page is used to enter the applicable Lender and Financial Statement Auditor 
information for the current submission. 
 
Note: To access the Data Col ection Form (DCF), click on the ‘Data Collection Form’ link at either the 
top or bottom of the page. See below.  

l

 

 
 

Click here to 
access the 
DCF 

 
 
 

 
Step 1:  After clicking on the ‘Data Collection Form’ link, completed all applicable line items on the 
General Information page. See below. 
 

 
Partial Template Shown 
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Note: Click the   link for a detailed account explanation of each line em.  
Enter the line i em number for which you would like to retrieve a definition and click the Search 
pushbutton.   

it
t

 

 

 
Step 2:  Line item G2200-009 requires the user to enter in the auditor’s Unique IPA Identifier (UII) 
number.  
 
Note: If the user does not know the UII number, please contact the auditor to receive this information. 
The UII number is a 5-digit number (the number does not begin with the letter I). 

If the auditor does not know how to attain a UII number, please reference Section 1.2 – Auditor 
Registration of this manual.  
 
Step 3:  After completing all of the information on the form, hit ‘Save’ at the bottom.  
 
Step 4: After hitting ‘Save’ at the bottom, the page will reload and all of the auditor information will be 
populated. This information will only populate if the correct UII number is entered. See below. 
 
 

 
 
  
Step 5:  The Save button saves the General Information page with the data that has been entered on 
the page, assuming that there are no errors in the data. 
 
� If errors are generated, an error message will appear either as a pop-up message or on another 

page depending on the nature of the error. Both types of error messages will indicate the basis 
of the error so the user can correct it. After all errors have been corrected, repeat Step 4. 

 

� If there are no errors, the data will be saved.  Proceed to Step 6. 
 
Step 6:  The General Information page refreshes with the saved data. 
 
Step 7: Click the ‘Financial Statements’ tab or the ‘Financial Statements’ link. The page will refresh 
and take the user to the Financial Statements page. Proceed to Section 5.7 – Data Collection Form – 
Financial Statements. 
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